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STOWUPLAND PARISH COUNCIL

2 Broomspath Road, Stowupland, Suffolk, IP14 4DB

              Clerk: Claire Pizzey

( 01449 677005 (10am-noon Tuesdays-Thursdays)

( clairepizzey@outlook.com 
Terms of Reference of Committees, Sub-committees and Working Groups
Membership of all committees, sub-committees and working groups is determined at each Annual General Meeting of the Council.  Each committee, sub-committee and working group submits proposals regarding revenue and capital expenditure for the following financial year for discussion at the November Finance and Policy Committee meeting.  With the exception of the Emergency Planning Group, all meetings are open to the public and will be advertised on the village notice boards.  In addition, the agenda for the Finance and Policy Committee will be published on the parish council notice board at least 3 clear days prior to the meeting.  The committees, sub-committees and working groups operate to the Standing Orders of the Parish Council.  At least 3 councillors will be members of each committee or Sub Committee. 
Environment Committee

The committee consists solely of parish councillors. Meetings are held as and when required.  The committee has an overview of environmental issues and is responsible for setting up sub-committees, listed below, which have responsibilities for specific subject areas

The committee does not have any delegated powers; all recommendations are referred to the full council.
Finance and Policy Committee
The committee consists of the chair and vice chair of the parish council and other parish councillors. 

Meetings are held on a monthly basis (generally on the last Thursday of the month) in the URC Chapel.

The Finance and Policy committee does not have any delegated powers; all recommendations are referred to the full council.
The committee

· prepares the annual budget for agreement of the full council 

· monitors the budget quarterly 

· completes the Annual Return for agreement of the full council
· carries out a quarterly check on the bank reconciliation

· reviews the reports from internal and external auditors and ensures that issues are addressed

· reviews the Standing Orders and Financial Regulations annually
· maintains a three year plan of expenditure

· maintains the assets register

· prepares the Risk Assessment annually

· discusses policy changes

· reviews fees for allotments and the cemetery on an annual basis

Planning Committee

The committee consists of solely Parish Councillors.   Residents will be encouraged to attend and, with permission of the chairman, to speak.   Meetings are held as and when required.   
The committee

· In respect of any planning application for development which includes the erection of a new building to consider the application and to make recommendations to the next Parish Council meeting.

· In respect of any planning application which does not involve any new structure to draft a response for the Clerk to send to MSDC.

· In respect of any response to consultation in advance of a formal planning application to consider proposals and to make recommendations to the next Parish Council meeting.

· In respect of any planning application which any member of the Parish Council considers should be referred to a meeting of the Parish Council to make recommendations to the next Parish Council meeting.

Allotments Sub-committee

The sub-committee consists of parish councillors and meetings are held at least quarterly.

The sub-committee

· reviews the allotment rules 

· carries out inspections of the allotments

· instructs the clerk to write letters to allotment holders contravening any of the allotment rules

· discusses any other issues relating to the allotments.

This sub-committee reports directly to Council and does not have any delegated powers.

Cemetery and Churchyard Sub-committee

The sub-committee consists of parish councillors and representatives of the Church.  Meetings are held approximately quarterly to review issues regarding the Cemetery and Churchyard.  This sub-committee also:

· undertakes safety checks of memorials

· undertakes a risk assessment of the cemetery and churchyard

The sub-committee reports directly to Council and does not have any delegated powers.

Community Events Sub-committee

The sub-committee consists of parish councillors and members of the public to arrange events in Stowupland or for the benefit of Stowupland residents.  Meetings are held quarterly.   This sub-committee reports directly to Council and does not have any delegated powers.

Emergency Planning Sub-committee
The group consists of parish councillors and interested members of the public.  Meetings are held on an ad hoc basis to maintain an Emergency Plan and discuss Emergency Planning issues that affect Stowupland.  This is an advisory group which reports directly to Council and does not have any delegated powers.
Footpaths Sub-committee

The sub-committee consists of parish councillors and interested members of the public.  Meetings are held approximately each quarter in the Church Hall.  This group 

· promotes walking and arranges parish walks

· surveys the footpaths in Stowupland

· reports the findings of these surveys to Suffolk County Council

· monitors the annual maintenance contract works

This sub-committee reports directly to Council and does not have any delegated powers.
The Green Sub-committee
The sub-committee consists of parish councillors and members of the public.  Meetings are held on a quarterly basis to discuss issues relating to The Green or other areas of the village when requested to do so.  This sub-committee reports directly to Council and does not have any delegated powers.
Neighbourhood Plan Advisory Sub-committee

The sub-committee is a sub-committee of the Planning Committee and consists of parish councillors and interested members of the public.  Meetings are held approximately monthly in the United Reform Church Hall.  This group is responsible for carrying out any and all actions required to complete a Neighbourhood Plan for Stowupland.
This sub-committee reports monthly directly to Council and, when requested to do so, to the Planning Committee.  It does not have any delegated powers.

Members of the sub-committee are encouraged to attend meetings of the Planning Committee and, with the permission of the chair, will be permitted to speak.

Traffic, Transport and Safety Sub-committee

The sub-committee consists of parish councillors and interested members of the public to discuss traffic and safety related issues in Stowupland.  Meetings are held approximately quarterly in the Church Hall.  This sub-committee reports directly to Council and does not have any delegated powers.
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